Dated: 







 
	Externally Funded Research Proposal - AC Approval 


	Principal Investigator: 



	Name: 



	Emp. No: 


	Designation: 



	Department: 



	Full Title of Project:


	Short Running Title:


	Name of funding Agency:


	Duration of the project:


	IRB Min No:

Animal Ethics Min No:

	Grant No:

	External (or) Internal Account No:


Checklist for Recruitment of Staff for Projects

The checklist has to be submitted for all projects which involve the hiring of staff for the project.

1. Name of Project / Research study: 

2. Total Number of staff to be hired:

3. Staff hired through (Project Mode under CMC / Contractors): 

Please confirm adherence to the below statutory regulations/internal policies on projects. For any queries you can contact the support team at ______________

	S. No.
	Adherence to Statutory Requirements / Rules / Regulations 
	Agree to comply (Yes/No)

	1
	The number of staffs to be recruited for the project would not be more than those approved in the grant (or as per IRB & AC approval), and would be only against the positions as approved in the grant (or as per IRB & AC approval)
	

	2
	The staff hired for the project would be engaged only in the specific project, only for the tenure prescribed in the project, and would be funded only through the funds (account) of the specific project. Once the project term is complete, the staff would no longer continue to be engaged. 
	

	3
	Any transfer of staff from one project to another (during the project tenure or extension after the completion of the project) can only be done after obtaining approval at the AC for the project which they are moved into. 
	

	4
	The salary provided for the staff would comply with the Minimum Wages for the corresponding class of staff (designation) as payable in Tamil Nadu for employment in hospitals and nursing homes under The Minimum Wages Act, 1948. 
	

	5
	The Minimum Wage is expected to increase on a yearly basis from April 1st basis a DA and this would be planned for in the staff budget for long term projects (around 5% to 7% on Gross Salary per year)
	

	6
	Any yearly increment (other than the statutory minimum requirement) shall be planned for in the staff budget for long term projects
	

	7
	Provident Fund contribution would be provided for all staff who are eligible as per EPF, Act 1952 (For all staff with Basic + DA <= Rs. 15000)
	

	8
	ESI contribution would be provided for all staff who are eligible as per ESI, Act 1948 (For all staff with Wages <= Rs. 21000)

	

	9
	If the staff are expected to continue in service for more than 4 years and 6 months, gratuity has to be provisioned from the first year. For staff hired under Contractors, term extensions for the 5th year shall be permissible only if gratuity has been provisioned for the first four years 
	

	10
	Bonus (annual) if required to be paid, would be budgeted for at one month’s salary payable during December every year. Only if budgeted from the Project Funds, the Bonus would become payable for the Project staff for whom it is budgeted for
	

	11
	For Staff that are recruited through a contractor, GST of 18% has to be paid as per the Central GST Act
	

	12
	For Staff that are recruited through a contractor, Management Charges shall be paid to the contractor which may range from 5% or above
	

	13
	The salary for the hired staff would be processed by Accounts from the date of joining by default (post approval as per the AO format). It is the responsibility of the Principal Investigator to intimate any separations, terminations of engagement, loss of pay due to absence etc. to the Accounts department and / or to the Contractor in the absence of which the amount will continue to be paid every month. 
	


I agree to comply with the above statutory requirements and any other statutory requirements, policy or rules as defined and applicable from time to time with regards to the engagement of staff for the Project.

Signature

Name of Principal Investigator:

Date:

	Budget Sanctioned:

	1. Staff (please use designations as in salary revision Book of 2016 use additional page if necessary)

	Designation 
	No.
	Qualification Required 
	Institutional / External Salary Scale
	Salary Scale
	To Be appointed/Budget Savings  

	
	
	
	
	
	

	
	
	
	
	
	

	

	2. Equipment:

	Item(s)
	Amount sanctioned (Rs.)

	a.  
	Rs.

	b. 
	Rs.

	3. Other expenses:

	                                                                     Item(s)

	A
	Rs.

	b.
	Rs.

	Overheads: (15%) (Applicable to all study)*
	Rs.



	Goods Service Tax (18%)*
	Rs.

	
Total Amount
	Rs.


* No Overheads- Justification letter to be included
* Only for Pharmaceutical Study 









Name:









Signature:
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